
CLIENT JOB ORDER POLICY
Client Instructions

This new “Client Job Order Policy” is to provide our 
customers with trackable correspondence for clarity in 

job scheduling.  Thank you four your compliance.

#1 Go to                                                           or, Call
815-929-1565 to obtain Job Order Request forms to fax in

#2 Scroll down & click on “ Client Request” button

#3 On left-hand side fill in & submit, “ Estimated Date Job 
Order Request”

#4 After submitting successfully it shows, “ The following 
submission was sent”

#5 An “ Estimated Date Job Order Request” form will be sent 
to the email address client provided on request page

#6 Magnetec contacts client personally for details

#7 For formal request, client returns to web page on right-
hand side to submit, “ Fixed Date Job Order Request”

#8 A printable “ Fixed Date Job Order Request” form will be 
sent to the email address client provided on request page
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